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1. PREAMBLE 

WHEREAS the municipality seeks to facilitate a fair, equitable, transparent and 

inclusive selection and housing subsidy application approval processes for all housing 

development projects undertaken through Integrated Residential Development 

Programme and Informal Settlement Upgrading Projects.  

NOW THEREFORE be it enacted by Council as the Housing Allocation Policy. 

 

2. LEGISLATIVE FRAMEWORK 

 

2.1 Constitution of the Republic of South Africa, Act No. 108 of 1996 Section 26 (1)an 

(2)  states that:  

“Housing 

(1) Everyone has the right to have access to adequate housing.  

(2) The state must take reasonable legislative and other measures, within its 

available resources, to achieve the progressive realization of this right” 

2.1 Housing Act No. 107 of 1997 Part 4 states that: 

 Functions of Municipalities 

 “(1) Every Municipality must, as part of the municipality’s process of integrated 

development planning, take all reasonable and necessary steps within the framework 

of national and provincial housing legislation and policy to- (f) initiate plan, coordinate, 

facilitate, promote and enable appropriate housing development in its area of 

jurisdiction, (h) plan and manage land use and development”   

  

3. DEFINITION AND ABBREVIATIONS 

3.1 DEFINITIONS 

“Allocation Committee” The committee that administer all selection and allocation 

process formed of two members from the office of the Municipal Manager, two 

members representing the provincial Department of Human Settlement, and should 

not include any political office bearer(s); 

“Aged” A female beneficiary person of sixty (60) years and older, and/or a male 

beneficiary person of sixty five (65) years or older;  

“Child headed household” Household where both parents are deceased and 

where all occupants of the property are children of the deceased and are all under age 

to contract for services and are considered as minors in terms of law of persons; 



 

4 
 

“Director” The person appointed by Council as prescribed in Section 56 of the Local 

Government: Municipal Systems Act No. 32 of 2000’ 

“Exceptional Housing Need” A situation where the applicant is assisted on a 

priority basis as recommended by the Housing Allocation Committee and Approved by 

the Department of Human Settlement; 

‘’Financed Linked Individual Housing Subsidy”  An initiative by the Department of 

Human Settlement to provide a subsidy to allow aspiring home owners to purchase a 

home and improve their affordability, which subsidy is also extended to existing home 

owners; 

“Housing Demand Database” The database managed by the Department of 

Human Settlement which contains the records or particulars of all persons in need of 

housing assistance; 

“Indigent Persons” As defined by indigent policy of the Municipality; 

“Municipality” Umsobomvu Local Municipality as determined by the Constitution 

of the Republic of South Africa Act No. 108 of 1996 Section 155 (6) (1) (b); 

“Municipal Manager” Person appointed by Council as head of administration of 

the Municipal Council as prescribed in Section 54 A of the Local Government: 

Municipal Systems Act No. 32 of 2000; 

“Project Manager” Person appointed by the Department of Human Settlement or 

Municipality to administer the project and is the link between Contractors, Project 

Consultants, Department of Human Settlement, Municipality and Project Steering 

Committee. 

                   

4. PURPOSE OF THE POLICY 

4.1 The policy seeks to give priority to the Housing needs of the community. 

4.2 To provide a framework for the allocation of beneficiaries to IDP and UISP. 

4.3 To prioritize equitable distribution of Housing opportunities.  

 

5. APPLICATION OF THE POLICY 

 The policy applies to all projects undertaken in terms of the integrated Residential 

Development Programme (IRDP) and Upgrading of Informal Settlements Programme 

(UISP) 

 

6. ROLE AND RESPONSIBILITIES 

6.1 The role of the National Department of Human Settlement  
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6.1.1 The National Department of Human Settlement will be responsible for the following: 

• Verification of selected names of persons from the housing needs database 

drawn by the office of the Municipal Manager against the National Housing 

Needs Register/Demand Database; and 

• Inform the Allocation Committee of the verification results.  

 

6.2 The role of the Provincial Department of Human Settlement 

 The Provincial Department of Human Settlement will be responsible for the following:    

• Participation in the Allocation Committee; 

• Verification of the final beneficiary subsidy applications submitted for approval; 

• Submission of applications for consideration and obtaining the required subsidy 

application approval from the Provincial decision – making authority; and 

• Informing the DHS of the approval of the subsidy applications.  

 

6.3 The role of the District Department of Human Settlement 

 The District Department of Human Settlement will be responsible for the following: 

• Participate in the allocation Committee; 

• Verification of subsidy beneficiary applications submitted by municipality; 

• Submission to Province for final verification and decision making by authority; 

• Support role to local municipality in terms of technical knowhow.  

 

6.4 The role of the Office of the Municipal Manager or Municipality 

 The office of the Municipal Manager or Delegated Senior Manager will be responsible 

for the following: 

• To Chair the meeting of the Allocation Committee; 

• Ensure compilation of housing needs register and submission thereof to the 

Department of Human Settlement in the District; 

• Submission of application forms for verification to the District office of 

COGHSTA or Human Settlement.  

6.5 The role of the Manager Corporate Services  

 The office of the Manager Corporate Services via the Planning and Development 

Section will be responsible for the following: 

• The Manager Corporate Services will be responsible for the implementation of 

the policy; 

• Ensure that the quality of services and Housing is adequate and up to standard.    
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7. ALLOCATION COMMITTEE  

7.1 The committee that will administer all selection and allocation processes in terms of 

the legislative provisions through NHNR, in line with policy guidelines.   

7.2 The committee shall comprises of two members from Provincial; two from the District 

Department of Human Settlement; four (4) from the office of the Municipal Manager 

(preferably from amongst Housing; Infrastructure, Planning and Development or 

Building Inspector). The secretarial role shall be performed by the Housing Section.  

7.3 No individual of any political office or any political office bearer(s) may serve on the 

committee. 

 

8. CHAIRPERSON: QUORUM ARRANGEMENTS AND SECRETARIAT    

8.1 The allocation Committee should be chaired by one of the members elected from the 

office of the Municipal Manager.  

8.2 The Allocation Committee’s quorum should always comprise of four members of the 

committee and from those members one (1) must be from the Province or District 

Office of the Department of Human Settlement. 

8.3 The frequency of the meetings of the Committee will be managed by the Chairperson 

or meeting as required by the development progress and completion of 

houses/residential opportunities.    

8.4 The secretariat function will be done by one official from Housing Unit. 

 

9. SELECTION PROCESS 

9.1 First Level (Primary Level criterion for Selection) 

9.1.1 Compilation of Housing Needs Register/Database; 

9.1.2 Prioritization for approval will strictly prioritize applicants or beneficiaries that are 40 

YEARS AND OLDER, with the AGED receiving first preference, irrespective of the date 

of application.    

9.2 Second Level criterion for selection 

9.2.1 The second level priority criterion will apply to the selection of qualifying applications 

pertains to vulnerability. The most vulnerable groups are families with children and 

especially women headed households with children.    

9.3 The Third Level of criterion for selection.  

9.3.1 The third level criterion constitutes the indigent beneficiaries, the indigent beneficiaries 

are defined as follows: 
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• Disabled persons or beneficiaries with disabled family members residing with them, 

and  

• The aged, in respect of both female and male beneficiaries refers to a person of 60 

years or older.  

 

10. POLICY ENDORSEMENT / APPROVAL 

 This policy was recommended by the LLF for approval by Council.  

 

11. COMMENCEMENT OF THIS POLICY 

 This policy will come into effect on the date of adoption by the Council. 
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